USERS' GUIDE TO THE AUDIO-VISUAL EQUIPMENT

Using The Audio-Visual Equipment

1. Turn ON both Power Switches underneath the Equipment box. (Labeled PDU 1 & PDU 2)

2. IMPORTANT- strictly follow switching ON sequence as below - (Item 0 if required),
Items 1, 2, 3, 4, as numbered on the Units themselves.
· 0 = WI/label microphone, only if using - switch on/off holding down button for 2/3 seconds till light on/off)
· 1 - Mixer Unit - switch ON - green light.
· 2 - Microphone/Mic Receivers Unit - (2 x Hand Microphone, 1 to use, 1 spare). Switch ON number 2 at this lower level, just above the Mixer Unit. Do NOT touch any knobs at higher level.
· 3 - CD & AUX (Optional switch ON)
· 4 - AMP - switch ON - big blue light. NB Check volume levels first- both Channels, A & B should be approximately on 5.

Using The Microphones.

1. Pick up switched OFF Hand Microphone from shelf, distinguishing between Microphone 1 or 2 (spare) or 3 (WI Lapel microphone is very sensitive).
2. Move away from A/V Equipment Cabinet to edge of stage – to prevent feedback - switch on microphone, try sound level, holding 6 inches below mouth and adjust if necessary. 
3. The master switch on the right for the Mixer Unit can be adjusted, as well as the volume knobs for Microphone 1 or 2 (approx. at 11 o'clock).

Using The Projector

1. ONLY use the Projector Remote Control - found in the Equipment Cabinet on the shelf with the Microphones.
2. Switch ON (top left button), by aiming Remote Control at Projector itself on high-level bar above stage. Leave alone for a couple of minutes to warm up.
3. The pull-down screen OR the wall can be used for projection.
4. On the side of the A/V Equipment Cabinet are the video input ports (HDMI, VGA and COMPOSITE} for laptop plugs - appropriate leads to be found on top of the A/V Equipment Cabinet.
5. Turning OFF the Projector- Press Power Standby button until you see the power off message on the screen. Then press again to confirm power off. The projector will enter its cooling down process - please leave it to do this for 10 minutes before switching the main power sockets off as this helps the lamp to cool down properly.



Using The TV.

1. If you want to use TV, use only the TV Remote Control. 
2. The TV receiver may already be on, but the HDMI video source selector may have to be automatically switched to the Amazon Fire TV box & the easiest way to get the projector to output the TV is to use the Power button on the remote so it goes off - give it a few seconds until the light on the receiver goes RED- then switch the TV receiver back on.
3. TV Receiver - green light = ON.
4. If there are any issues, then look at HDMI video source selector switch at the bottom right of the A/V Equipment Cabinet and press the button on it until the RED LED is lit next to the TV.

Using The CD Player.

1. Plug appropriate cable into Aux/CD port.
2. Press CD/USB/Aux button. This toggles through each of the 3 options as source – check on the display screen for which option you have chosen.
3. Adjust volume level, as required, on Mixer Unit.

Turning Off A/V Equipment

1. Do everything strictly in reverse order, namely 4, 3, 2, 1, 0.
2. Then the 2 Power switches (PDU1 and 2) under the A/V Equipment Cabinet.
[bookmark: _GoBack]
Projector Screen
If you use the projector screen please ensure that the screen is released and wound up again at the end of the presentation. 
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